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1. Oppna kontrollpanelen fér Windows och
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2 _ - “1 2. Klicka pa “E-post konton” eller “E-mail ac-
A Mail Setup - Outlook » ——— counts”

E-mail Accounts
Setup e-mail accounts and directories.

e
>
Data Files

& [Change settings for the files Outlook uses to Data Fles. .. ‘
ﬁé store e-mail messages and documents. -

data fles. Typically, you only need one,

% Setup multiple profiles of e-mail accounts and Show Profiles. . I
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A Account Settings

- S

E-mail Accounts

You can add or remove an account. You can select an account and change its sattings.

[E-mai | Data Files | RSS Feeds | SharePoint Lists | Internet Calendars | Published Calendars | Address Books

Name Type

- —
Add New Account _ - ——

Auto Account Setup
Click Next to connect to the mai server and automatically configure your account settings.

@ E-mail Account
Your Name: My Name
Example; Ellen Adams

E-mail Address: —
Example: ellen@contoso, com

Eﬁsswmd: xxxxxxxxx
Retype Pasesword: |=========

Type the password your Intemet service provider has given you.
Text Messaging (SMS)

Manually configure server settings or additional server types

MNext >

Cancel

o

3. Klicka pa “Nytt” eller “New” under fliken
“E-post” eller “E-mail”.

4. Mata in ert namn (for och efternamn, den-
na information ser mottagaren nar denne far
e-post fran er) och e-postadress samt |6se-
nord och tryck “nasta”.
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Configuring e-mail server settings. This might take several minutes
Establish network connection
Search for ——s———————————""T1 server settings

Log on to server

; An encrypted connection to your mall server is not avadlable,
Click Next to attempt using an unencrypted connection.

Cancel

Configuring

Configuring &-mai server settings. This might take several minutes
Estabilish network connection
XA  Search for e—ee————————_—"T1= server settings (unencrypted)

Log on to server (unencrypted)

Verify the settings below. You can make changes if necessary,
E-mail Address: - —

Example: ellen @contoso.com

LJEI'.-' configure server settings

5. Om programmet rapporterar att installnin-
garna lyckats har ni stod for autodiscover och
processen ar klar. For att fa stod for autodis-
cover maste vissa installningar goras for er
doman. Er domanleverantor kan antagligen
hjalpa er att lagga in ratt installningar som ar:

0 5 443 autodiscover.servage.com.

pa en underdoman till er doman som skall
vara (forutom “dindoman.com”):

autodiscover. tcp.dindoman.com.

Om detta inte fungerade, tryck nasta.

6. Ev. varningar kan ignoreas, tryck nasta
tills denna skarm syns, markera rutan langst
ner till vanster om att manuellt konfigurera
installningar, verifiera din e-postadress och
tryck nasta.



SERVAGE / LEVONLINE EXCHANGE 2010 SETUP GUIDE

7. Valj “Microsoft Exchange” som kontotyp

och tryck nasta.
Internet E-mail
Connect to POP or IMAP server to send and recerve e-maid messages.

o ﬂ e E:t:ha m- mmp-al:ib‘lese
Connect and access e-mai messages, calendar, contacts, faxes and voice mal messages.

| Text Messaging (SMS)

Connect to a mobile messaging service.

Dither

Connect to a server type shown below.

8. Mata in server-namnet

Type the server name for your account. If you don't kmow the server name, ask your .
5 : mail.servage.local
account provider .

Gerver:  mall servage. local
/| Use Cached Exchange Mode

och ditt anvandarnamn som ar samma sak
som din e-postadress. Tryck sedan pa “fler
Type the user name for your account. instéllnigar" eller “more Setl_ingS".

User Name: == _ | Chedk Name

| More Settings ...
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-

—
# Microsoft Qutlock @

The action cannot be completed. The connection to Microsoft

! Exchange is unavailable. Outlook must be online or connected to
complete this action.

¥

—
# Microsoft Exchange M

General

Microsoft Exchange server:

mail. servage.com

Mailbox:

E—" " P Check Name

Once the names have been chedked and are underlined,
dick QK.

: OK Cancel

9. Ignorera denna varning om den uppstar.
Det kan komma att uppsta flera varningar
under kommande steg da din klient hittils
inte har ratt installningar for att na servern.
Det ar alltsa nédvandigt att ignorera varnin-
gar ftillsvidare.

10. Tryck OK och ingnorera varningar.
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.
# Microsoft Exchange &

| General Advanced ;Secuntl,' Connection

Connection

Use these settings when connecting to Microsoft
Exchange when working offline: |

@ Connect using my Local Area Network (LAN)
Connect using my phone line

Connect using Internet Explorer’s or a 3rd party dialer

Madem

V| Connect to Microsoft Exchanage

Exchange Proxy Settings. .

sing HTTP:

r p— N
A Microsoft Exchange Proxy Settings ﬁ

Microsoft Outiook can communicate with Microsoft Exchange over the Internet by
nesting Remote Procedure Calls (RPC) within HTTP packets. Select the protocol and the
identity verification method that you want to use. If you don't know which options to
select, contact your Exchange Administrator.

Connectiog g

Usgghic URL to connect to my proXNy server for Exchange:

Only connect to proxy servers that have this prinapal name in their certificate:

/| On fast networks, connect using HTTP first, then connect using TCP/IP
| On slow networks, connect using HTTP first, then connect using TCP/TP

Proxy authentication settings

abion when connecting to my proxy server for Exchange:

11. | rutan som kommer fram, klicka pa sista
fliken “anslutning” eller “connection” och
kryssa i rutan langst ner “Anslut tilll Micro-
soft Exchange med http” eller “Connect to
Microsft Exchange using HTTP”

Klicka sedan pa knappen “Exchange proxy
installningar” eller “Exchange proxy settings”.

12. Mata in URLen:

mail.servage.com

och valj “grundlaggande autensiering” eller
“basic autenthication” i rullningslisten langst
ner.
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N Windows-sakerhet _ﬁ ﬁ

Mail Application

Connecting to ===

M| SENERENES
|

=== |¥| Kom ihag detta

]

ﬂw‘bl‘y‘t

13. Tryck OK och nasta for att slutfora
guiden. Nar du blir tillfragad, mata in ditt an-
vandarnamn (som ar din e-post adress) och
ditt [6senord.

Du skall nu kunna anvanda ditt konto. Om
fragor uppstar, vand er garna till var support!



